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QUICK REFERENCE GUIDE FOR 

COMPLETING THE STATE IMMUNIZATION ASSESSMENT REPORT: 

Pre-Kindergarten (Preschool), Kindergarten & Seventh Grade 
 

 
Generate Welligent Report/s FIRST 
Welligent immunization count data have a lag of one day. 

 

Pre-Kindergarten (Child Care/Preschool), Welligent Rpt ID 3063. This report contains data from the Pre-School programs 
using MiSiS and ECED (Early Childhood Education Division App).  
Kindergarten (cumulative counts for TKE, TK, K), Welligent Rpt ID 3047 

Seventh Grade, Welligent Rpt ID 3046 

 

After generating the Welligent reports, go to the Reporting Site 

Detailed Instructions: 
 
Step 1 Log into Welligent at https://welligent.lausd.net, using your single sign-on (SSO) 

account. 
 
 

 
Step 2      Click Reports 

Clear the Report Category and use the Report ID field.  

Enter 3046 for Seventh Grade Annual Immunization Report 

Click the check mark to the left of the appropriate report 

  

 

 

 

 

 

 

 

 

 

 
Step 3 Select Campus name 
Step 4 Click Run 

 

 

https://cairhub.cdph.ca.gov/home
https://welligent.lausd.net/


October 21 2024 
 

 

 
Step 5 See below for a sample Seventh Grade Annual Immunization Report.  

 

 
 
 

Note: The numbers in the Overdue columns (one for Varicella and one for Tdap) contain the number of non-compliant 
students. If the number is a zero, it means, all students are 100% compliant at the time the report was generated. The 
number within the Permanent Medical Exemption, IEP Services, Conditional Entrant and Temporary Medical Exemption 
are not counted in this column. The column, Students are missing doses found on reports 3047 and 3063 are all 
students missing doses because they’re Overdue, with Medical Exemption, IEP or Conditional). To find out the student 
names that are included in the Overdue column, generate report ID 3045; for kindergarten, use Rpt ID 3172 which 
includes K, TK and TKE.  
 
To find out the names of all students with Conditional Status and with Exemption, generate Rpt ID 2982 (for Pre-K, 7th 
and other grade levels) and Rpt ID 3173 for all Kindergarten (TKE, TK, and K combined). Student names that are on 
Conditional Status do not appear on Rpt ID 3045 until about 2 weeks before the Conditional period ends. Please refrain 
from following up on the students on Conditional Status with more than 2 weeks before they become Overdue for the 
next dose. Please refer to page 2 of the state guidelines for Conditional Admission. Child Care (Pre-K) | TK/K–12. 

 
Step 6 Reporting site: https://cairhub.cdph.ca.gov/home.  

 
NOTE: If you do not have access to CAIR Hub, please click on this sharepoint link to enter your information. Your account will be 
setup then you will receive an email from CDPH – CAIR Hub to continue registration. Please DO NOT initiate the registration 
process or click the link to register on the CAIR Hub website as this will create issues that will prolong the process of registration. 

 
Step 7`   Step 8 Search for the school’s name. Follow the prompt on each screen. 

 

                 
 
 
    NOTE: The report or data entered on CAIR-Hub may be updated until the state due date. Some students may still be on Conditional Status even after the due date. 

After the due date, continue following up on immunization compliance, upload the CAIR ME exemption in the Welligent Office Visits making your school audit-ready.  

https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/Immunization/IMM-230.pdf
https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/Immunization/IMM-231.pdf
https://cairhub.cdph.ca.gov/home
https://lausd.sharepoint.com/:x:/s/shhs/nursing/EZVik1kSUAdJhflN3ymX1PwBGPKWkhCGNdN4WxwUG_tlpw?e=3gaIoH
https://lausd.sharepoint.com/:x:/s/shhs/nursing/EZVik1kSUAdJhflN3ymX1PwBGPKWkhCGNdN4WxwUG_tlpw?e=3gaIoH

